RESERVE LIST

Instructor Dept. Ext.

Course Title Course No. Semester/Year

Traditional (“hard copy”) reserve? Please circle loan period: 2-Hour 1-Day 3-Day Media (4-hour)

Electronic Reserve? Please provide a course page password: # of Students:

INSTRUCTORS PLEASE NOTE: To permit time for verifying copyright status and acquiring copyright
permission (if necessary), items may not be processed until up to two weeks after the date of submission.
All items will be processed in order of receipt.

Reminder: Reserve staff cease pulling books from stacks two weeks prior to the

beginning of a semester.

COPYRIGHT STATEMENT
PLEASE READ THE FOLLOWING AND SIGN BELOW:

The Library will place these materials on reserve based on the instructor’s assertion that reproduction falls
under “Fair Use” requirements in copyright law. The University will support and defend the faculty member’s
interpretation to that effect, where legally defensible. Copyrighted material reproduced and placed on
Blackboard or in course packs is not covered by this policy. “Legally defensible” assumes, for example, that
said reproductions do not constitute an excessive portion of the original work, nor are they excerpts from works
explicitly commercial in nature (e.g., textbooks, workbooks, popular films/magazines, etc.). Access Services
staff may refuse to place on reserve any material when doing so obviously fails to meet the Fair Use criteria.
Copyright permissions purchases are available upon request through the Circulation department.

I wish to claim Fair Use on the reproduced reserve items submitted on this form, except as indicated on specific
individual item(s), for which I request that the Library pursue copyright permission from the rightsholder.
Initials:

I understand and accept the terms of the above statement of copyright policy.

Signature of Instructor Date



Call No. (if Library item)

Author

Title of Book or Periodical

Title of Chapter or Article
(Include Chapter #’s when
applicable)

Title of Item (as it should
appear to students if
different than chapter, or
article title)

Year of Publication

Volume & Issue #

Publisher

ISBN/ISSN (if known)

First/Last Page #

# of Pages

# of Copies

Call No. (if Library item)

Author

Title of Book or Periodical

Title of Chapter or Article
(Include Chapter #’s when
applicable)

Title of Item (as it should
appear to students if
different than chapter, or
article title)

Year of Publication

Volume & Issue #

Publisher

ISBN/ISSN (if known)

First/Last Page #

# of Pages

# of Copies




Call No. (if Library item)

Author

Title of Book or Periodical

Title of Chapter or Article
(Inctude Chapter #’s when
applicable)

Title of Item (as it should
appear to students if
different than chapter, or
article title)

Year of Publication

Volume & Issue #

Publisher

ISBN/ISSN (if known)

First/Last Page #

# of Pages

# of Copies

Request library books online at http://lib.trinity.edu/forms/reserve.asp two weeks before semester begins.
This form is available at http://lib.trinity.edu/servcols/cire/resform.doc

OFFICE USE ONLY

Semester of First Use

Copyright Agency

Date Filed

Response Date

Cost

Declined / Accepted

Paid/Referred To

Notes:

CIRC21a (02/04) Received by date Processed by date Logged




